Tarih: 03.09.2024

IDARI ve AKADEMIK PERSONEL iCiN
2024-2025 AKADEMIK YILI ERASMUS+ PROGRAM ULKELERI (KA131)
PERSONEL EGiTiM ALMA HAREKETLILiGi BASVURULARI

APPLICATIONS FOR STAFF TRAINING MOBILITY FOR ADMINISTRATIVE AND
ACADEMIC STAFF IN 2024-2025 ACADEMIC YEAR ERASMUS+ PROGRAM COUNTRIES
(KA131)

An English version of the announcement is provided below.
Erasmus+ KA131 Personel Egitim Alma Hareketliligi basvuru dénemi: 15.09.2024 - 30.10.2024
Hibe tahsis edilecek personel sayisi: 30

Hareketliligin gergeklestirilebilecegi son tarih: 15.09.2025

Personel Egitim Alma Hareketliligi Nedir?

Personel egitim alma hareketliligi Tlrkiye’de ECHE sahibi bir ylksekogretim kurumunda istihdam
edilmis personelin, program Ulkelerinden birinde egitim almasina imkan saglayan faaliyet alanidir.

Bu faaliyet kapsaminda kisinin mevcut isi ile ilgili konularda sahip oldugu becerileri gelistirmek tGzere
cesitli egitimler (isbasi egitimleri, gbzlem siregleri gibi) almasi mimkiinddr. Bu faaliyette personelin
mevcut kurum ve biriminde verdigi hizmetlerin kalitesini attirmasi, iyi uygulama orneklerini
kurumuna ve birimine aktarmasi ve bu yonde bir tecriibe edinmesi amaglanmaktadir. Konferans
katihmlari ise faaliyet kapsaminda desteklenememektedir.

Erasmus+ KA131 Personel Egitim Alma Hareketliligi kapsaminda gidilecek kurum ile ODTU arasinda
Erasmus+ anlagmasinin bulunmasi sarti aranmamaktadir. Ancak gidilen kurumun niteligi ve
personelin  ODTU’deki goérevine vyapacagl katki dikkate alinmaktadir. Universite disindaki
kurumlardan alinacak kabul mektuplari Uluslararasi is Birlikleri Ofisi tarafindan bu agidan
incelenecektir. Egitim almak Uzere gidilecek isletme yurtdisinda bir egitim merkezi, arastirma
merkezi, yiksekogretim kurumu ya da isletme tanimina uyan diger bir kurulus olabilir.

Anlasma Listesi

Avrupa’daki Universiteler Erasmus+ KA131 Personel Egitim Alma Hareketliligi kapsaminda kabul
edecekleri personel icin haftallk 6zel programlar dizenleyebilmektedirler. Bu programlar
Universitenin gesitli birimlerinde ¢alisan personele acik olabilmektedir. Ofisimize iletilen Erasmus+
Personel Egitim Alma Hareketliligi ilanlarina asagidaki linkten ulasilabilir. Erasmus+ KA131 Personel
Egitim Alma Hareketliligi kapsaminda asagida ilan edilen ve benzeri programlara katilim saglanmasi
Onerilmektedir.

https://ico.metu.edu.tr/training-mobility-4

http://staffmobility.eu/staff-week-search
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Basvuru Kosullari

Kabul Mektubu Taslagi

Basvuru Belgeleri

1- Online basvuru formu; tiim basvuru ve sonug islemleri E-devlet kapisina entegre Turna
Portal(https://turnaportal.ua.gov.tr/) tzerinden yiritilecektir. Adaylarin bu platform
Uzerinden basvurularini tamamlamalari ve basvuru belgelerini de bu platforma yiklemeleri
gerekmektedir. Bagvuru platformu 15 Eyliil-30 Ekim tarihleri arasinda agik olacak ve 30
Ekim, 2024 tarihinde saat 17:00’de kapanacaktir. ilgili tarih ve saatten sonra yapilan
basvurular degerlendirmeye alinmayacaktir.

Basvuru formuna iligskin rehber ekte goriilebilir.

2- Kabul mektubu (Belge, basvuru sistemine ylklenecektir.)

3-Yabanci Dil Belgesi: basvuru sirasinda yeterli yabanci dil bilgisine sahip oldugunu (minimum
kosullar: YDS ve YOKDIL C Seviye, ODTU iYS 59.5, IELTS 6.0, TOEFL IBT 75) belgelemeleri
halinde, ek puan verilecektir. S6z konusu ek puani alabilmek icin yukarida belirtilen sinav sonug
belgelerine ek olarak, %100 ingilizce dilde egitim yapan bir iiniversiteden lisans veya
lisansustii diplomasi almis olan mensuplarimiz icin ilgili diploma 6rnegini/mezuniyet belgesini
sunmalari da yeterli olacaktir. ODTU Yabanci Diller Yiiksekokulu (YDYO) tarafindan idari
personele yonelik diizenlenen ingilizce kurslarinin “advanced” seviyesindeki kurunun
tamamladigina dair onayl sertifika da kabul edilmektedir. Yabanci dil belgelerinin son
basvuru tarihine kadar sisteme yliklenmesi gerekmektedir; basvuru donemi icinde basvuru
sistemine yabanci dil belgesi yliklememis adaylara arti puan verilmeyecektir.



https://ico.metu.edu.tr/system/files/draft_acceptance_letter_for_training.docx
https://ico.metu.edu.tr/system/files/ua_basvuru_portali_bireyselbasvurukilavuzu_1.pdf

Sec¢im Kriterleri

Hareketlilik icin Asgari ve Azami
Siireler

Erasmus+
Hibe
Miktarlar
Giinliik Hibe Miktarlari
Gruplar Ulkeler Gunlik Hibe (Euro)
1. Grup IAlmanya, Avusturya, Belcika, Danimarka, Finlandiya, Fransa, Hollanda, 171
irlanda, italya, isveg, izlanda, Lihtenstayn, Liksemburg, Norvec,
Birlesik Krallik
2. Gruo ispanya, Malta, Portekiz, Yunanistan, Cek Cumhuriyeti, Estonya, 153
Letonya, Slovakya, Slovenya
B. Grup Bulgaristan, Hirvatistan, Kuzey Makedonya, Litvanya, Macaristan, 133
Polonya, Romanya, Sirbistan
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Mesafeye Gore Seyahat Destegi Tutari

Personel hareketliligi faaliyetinden faydalanan personeline 6denecek seyahat
gideri miktari “Mesafe Hesaplayicl” kullanilarak hesap edilmektedir. Seyahat
destegi ¢ift yonli bilet licretinden bagimsiz olarak, sabit ve tek seferlik
verilmektedir. Gidis-dondis bilet Gicreti toplam seyahat desteginden fazla olursa
ek seyahat destegi verilmeyecek, az olursa da kalan meblag geri istenmeyecektir.

Mesafe hesaplayicisina asagidaki baglantidan ulasilabilir:

http://ec.europa.eu/programmes/erasmus-plus/tools/distance en.htm

Mesafe hesaplayicisi araciligi ile personelin yerlesik oldugu yerden, faaliyet yerine kadar
olan iki nokta arasinin km degeri tespit edilmeli ve asagidaki tablo kullanilarak seyahat
hibesi hesaplanmalidir. Mesafe hesaplayicida ¢ikan kilometrenin asagidaki tablodaki hibe
karsihgi gidis-déniis rakami olup, séz konusu miktar ikiyle ¢arpilmaz. Personelin
aktarmali olarak seyahat etmesi, yukarida belirtilen mesafe hesaplamasi ile varilan
mesafeyi etkilemez.

4

Seyahat Mesafesi Standart Seyahat Hibe Tutari Yesil Seyahat Hibe Tutan
(Euro) (Euro)
10ila 99 KM arasinda 28 56
100 ila 499 KM arasinda 211 285
500 ila 1999 KM arasinda 309 417
2000 ila 2999 KM arasinda 395 535
3000 ila 3999 KM arasinda 580 785
4000 ila 7999 KM arasinda 1188 1188
8000 KM veya daha fazla 1735 1735

Yesil Seyahat Hibesiz Yararlanma Durumu



http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm

/ Engelli Yararlanicilar igin Ek Hibe Destegi \

Erasmus+ Programina katilan engelli yararlanicilara aldiklari standart hibelerine ek olarak 6zel
ihtiyaglarina yardimci olmak Gzere ilave hibe verilebilmektedir. Engelli 6grenci ve personele
fazla hibe verilebilmesi icin yararlanici yiksekoégretim kurumu tarafindan Merkezden ilave
hibe talebinde bulunulmasi gerekmektedir. ilave hibe talebi s6zlesme dénemi icerisinde, ama
her hal ve durumda sozlesme bitis tarihinden 60 giin 6ncesine kadar yapilabilir. Merkez her
bir basvuruyu 6zel olarak degerlendirir; ilave hibe verilip verilemeyecegini, verilebilecekse
uygun hibe miktarini kararlastirir. Basvuru formlari, Merkezin internet sitesinde
yayimlanmaktadir.

- /

Uluslararasi is Birlikleri Ofisi tarafindan, Erasmus+ Personel Hareketliligi Faaliyetleri ve mevcut
basvuru siiregleri ile bilgilendirme ve tanitim toplantisi Ekim ayi igerisinde ¢evrimici olarak
yapilacak olup toplanti detaylari Ofisimiz internet sayfasinda duyurulacaktir.

Programla ilgili Sorular icin iletisim

Ogr. Gor. Isil TIPIOGLU BAS
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Erasmus+ KA131 Staff Training Mobility application period: 15.09.2024 — 30.10.2024
Number of staff to be allocated grant: 30

Deadline for mobility: 15.09.2025

What is Staff Training Mobility?

Staff training mobility is an activity area that allows staff employed in a higher education institution
with an ECHE in Turkey to receive training in one of the program countries.

Within the scope of this activity, it is possible for the person to receive various trainings (such as on-
the-job training, observation processes) in order to develop the skills he/she has in the subjects
related to his/her current job. In this activity, it is aimed for the staff to increase the quality of the
services provided in his/her current institution and unit, to transfer good practice examples to
his/her institution and unit and to gain experience in this direction. Conference participations
cannot be supported within the scope of the activity.

Within the scope of Erasmus+ KA131 Staff Training Mobility, it is not required for the host institution
and METU to have an Erasmus+ agreement. However, the quality of the institution and the
contribution of the staff to his/her duty at METU are taken into consideration. Acceptance letters
received from institutions will be examined by the International Cooperation Office in this respect.
The enterprise to be hosted for training may be an education center, research center, higher
education institution or another organization that meets the definition of enterprise abroad.

Agreement List

Universities in Europe can organize special weekly programs for the staff they will accept within the
scope of Erasmus+ KA131 Staff Training Mobility. These programs may be open to staff working in
various units of the University. Erasmus+ Staff Training Mobility announcements sent to our office
can be accessed from the link below. It is recommended to participate in the programs announced
below and similar programs within the scope of Erasmus+ KA131 Staff Training Mobility.

https://ico.metu.edu.tr/training-mobility-4

http://staffmobility.eu/staff-week-search
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Application Requirements

Acceptance Letter Draft

Application Documents

1- Online application form; all application and result process will be carried out via Turna
Portal (https://turnaportal.ua.gov.tr/) integrated into the E-government portal. Candidates
must complete their applications through this platform and upload their application
documents to this platform. The application platform will be open between September 15
and October 30 and will close at 17:00 on October 30, 2024. Applications made after the
relevant date and time will not be evaluated.

The guide for the application form can be seen in the attachment.
2- Acceptance letter (The document will be uploaded to the application system.)

3- Foreign Language Certificate: Additional points will be given if they prove that they have
sufficient English language knowledge (minimum requirements: YDS and YOKDIL Level C,
ODTU iYS 59.5, IELTS 6.0, TOEFL IBT 75) during the application. In order to receive the
additional points, in addition to the exam results listed above, it will be sufficient for our
members who have received an undergraduate or graduate degree from a university where
education is 100% in English to submit a copy of the relevant diploma/graduation certificate.
An approved certificate indicating that the “advanced” level of English courses organized by
the METU School of Foreign Languages (YDYO) for administrative staff has been completed
is also accepted. Foreign language documents must be uploaded to the system by the
application deadline; candidates who have not uploaded a foreign language document to
the application system during the application period will not be given an additional point



https://ico.metu.edu.tr/system/files/draft_acceptance_letter_for_training.docx

Selection Criteria

Minimum and Maximum
Durations for Mobility

Daily Grant Amount

Groups Countries Daily Grant (Euro)

1. Group Germany, Austria, Belgium, Denmark, Finland, France, Netherlands, 171
Ireland, Italy, Sweden, Iceland, Liechtenstein, Luxembourg, Norway,
United Kingdom

2. Group Spain, Malta, Portugal, Greece, Czech Republic, Estonia, Latvia, 153
Slovakia, Slovenia

B. Group Bulgaria, Croatia, North Macedonia, Lithuania, Hungary, Poland, 133
Romania, Serbia



https://ico.metu.edu.tr/system/files/personel_egitim_alma_hareketliligi_secim_kriterleri.pdf

Travel Support Amount Based on Distance

The amount of travel expenses to be paid to personnel benefiting from the
personnel mobility activity is calculated using the “Distance Calculator”. Travel
support is provided as a fixed and one-time payment, regardless of the two-
way ticket price. If the round-trip ticket price is more than the total travel
support, no additional travel support will be provided, and if it is less, the
remaining amount will not be requested back.

The distance calculator can be accessed from the link below:
http://ec.europa.eu/programmes/erasmus-plus/tools/distance_en.htm

The distance calculator should be used to determine the km value between two
points from the personnel’s place of residence to the activity location, and the
travel grant should be calculated using the table below. The kilometer value in

the distance calculator is the round-trip grant equivalent in the table below,
and the amount in question is not multiplied by two. The fact that the
personnel travel with a transfer does not affect the distance reached with the
distance calculation specified above.

Travel Distance Standard Travel Grant (Euro) ‘ Green Travel Grant (Euro)
10-99 28 56
100 -499 KM 211 285
500 - 1999 KM 309 417
2000 - 2999 KM 395 535
3000 - 3999 KM 580 785
4000 - 7999 KM 1188 1188
8000 KM and more 1735 1735

Yesil Seyahat Benefiting Grant-Free




/

Additional Grant Support for Disabled Beneficiaries

~

In addition to the standard grants received by disabled beneficiaries participating in the

Erasmus+ Program, additional grants may be provided to assist with their special

needs. In order for additional grants to be provided to disabled students and staff, the
beneficiary higher education institution must request an additional grant from the

Center.

Additional grant requests can be made during the contract period, but in any case, up

to 60 days before the contract end date. The Center evaluates each application
individually; it decides whether additional grants can be provided and, if so, the

appropriate grant amount. Application forms are published on the Center's website,

\_

/

Mobility Activities and current application processes, and the meeting details will be announced on

The International Cooperation Office will hold an online meeting on Erasmus+ Staff

our Office's website in October.

Contact for Program Details

Ogr. Gor. Isil TIPIOGLU BAS
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