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How to Access Erasmus Application System

To make an Erasmus application, you should visit the website:
erasmusbasvuru.ua.gov.tr Then, you need to click the “e-Devlet ile Giris Yap” button, so
that you will be asked your E-Devlet (E-Government) credentials.

[ e-Deviet le Giris Yap

Kurum Ads 1] lan 1) Bitig Tarihi 1)

Gasterilen Kayitlar 1-0/0

Figure 17 e-Devlet ile Giris Yap” Button

In the fields specified on the page that opens, it is necessary to enter your Turkish or Foreign Identity
No information and your e-Government password and log in with the "Giris Yap" button.

@ e-Devlet Kapist Kimlik Dogrulama Sistemi

Giris Yapilacak Adres
Giris Yapilacak Uygulama
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Figure 2 e-Devlet ID Verification System
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After logging in with E-Devlet, you must accept and send the text of the Personal Data Protection Law
that appears on the screen directed after logging in with the “Kabul Et” and then “Goénder” button.

* Program uygulamalarinin degerlendirildigi, sirecler ve sonuglarinin analiz edildigi aragtirma ve raporlamalarda kullaniimasi amaciyla,
¢ Bagkanligin sunmug oldugu hizmetlerin kullanilmasi amaciyla,

islenebilmektedir,

Yukanda izah edilen esaslar gergevesinde, kigisel ve 6zel nitelikli kigisel verilerimin, belirtilen amaglara bagh kalmak kaydiyla, kanunun belirttigi yéntem ve amaglara
uygun sekilde toplanabilecegini ve iglenebilecegini, kanunen yetkili kamu kurum ve kuruluglarina, Kigisel Verileri Koruma Kurumu'na, Kolluk Kuvvetlerine, Bilgi
Teknolojileri ve lletisim Kurumu'na, dava siireclerinin takibi icin ilgili danismanlik firmalarina, avukatlara, ilgili yargi merciilerine aktarilabilecegini ve bu hususta agik
rizam oldugunu kabul ve beyan ederim.

Bununla birlikte, KVK Kanunu'nun 11.maddesi ve ilgili mevzuat uyarinca; Bagkanliga bagvurarak kendimle ilgili; kisisel veri islenip iglenmedigini 6grenme, kigisel
verilerim iglenmigse buna iligkin bilgi talep etme, kisisel verilerimin iglenme amacini ve bunlarin amacina uygun kullanilip kullanilmadigini 6grenme, yurt iginde veya
yurt diginda kigisel verilerimin aktarildigi tigtinct kigileri bilme, kigisel verilerimin eksik veya yanlig iglenmig olmasi hlinde bunlarin dizeltilmesini isteme, igbu verilerin
islenmesini gerektiren sebeplerin ortadan kalkmasi halinde kigisel verilerimin silinmesini veya yok edilmesini isteme, dizeltme ve silinme talepleri Gzerine yapilan
islemlerin, kigisel verilerin aktanldigi Gglincd kigilere bildirilmesini isteme iglenen verilerimin ménhasiran otomatik sistemler vasitasiyla analiz edilmesi suretiyle kendi
aleyhime bir sonucun ortaya ¢ikmasina itiraz etme, kigisel verilerimin kanuna aykiri olarak islenmesi sebebiyle zarara ugramam halinde zararin giderilmesini talep etme
ve bu haklan Bagkanliginiz Veri Sorumlusu Irtibat Kisisine iletmek Gzere Bagkanliga yazili sekilde bagvurarak talep etme haklanna sahip oldugum konusunda
bilgilendirildigimi beyan ederim.

Ayrica, ishu Sézlesme kapsaminda paylagiimig kisisel verilerimin dogru ve giincel oldugunu; bu bilgilerde degisiklik olmasi halinde degisiklikleri Bagkanliga
bildirecegimi kabul ve beyan ederim.

Ozel nitelikli kigisel verilerim (uyruk, ceza mahkdmiyeti ve givenlik tedbirleri bilgisi, kan grubu, saglik verileri, din, mezhep ve felsefi inang, biyometrik ve genetik
veriler, dernek, vakif ve sendika yeligi, siyasi dugiince vb.) de dahil olmak tizere ilgili kisisel verilerimin iglenmesine, ilgili sireg kapsaminda iglenme amaci ile sinirh
olmak tizere kullamimasina ve paylagiimasina, gereken sdre zarfinda saklanmasina agik nizam oldugunu beyan ederek bu hususta tarafima gerekli aydinlatmanin
yapildigini, Avrupa Birligi Egitim ve Genglik Programlan Merkezi Baskanligi Kisisel Verilerin Korunmasi ve islenmesi hakkinda Aydinlatma Beyanini ve is bu Agik Riza
Metni'ni okudugumu ve anladigimi;

Veri Sorumlusu:Avrupa Birligi Egitim ve Genglik Programlar Merkezi Bagkanhd

Kabul Etmiyorum | Kabul Ediyorum

itim ve Genglik Programlan Merkezi Bagkanliz
- Ehlibeyt Mah. Mevlana Bulvan No: 181, 06520 Cankaya / Ankara www.ua.gov.tr
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Avrupa Birligi

Figure 3 Personal Data Protection Law Notification

After the text of the Personal Data Protection Law is approved, you will be directed to the home page
screen.
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On the home page screen, there are widgets with your education information, information
about your applications, and the list of advertisements published by our institution (on the left
column that can be open by the user. Tracking the announcements published by your
institution through the Erasmus Application System, as well as tracking your application
status, can be done from these fields.

(! Bagvuru Portall P

e

T ok 201 © 28212022 o Uk A T 53051

Figue 4 Home Page Screen

User Profile (Profil)

When you click on the "Diizenle (Edit)" button in the photo field on the profile page, you can upload
files in jpg or png format to be used in your applications. On the Personal Information page, the
"Turkish ID Number" and "Date of Birth" fields will be filled in by the system. After entering the
required information in the "E-Mail", "Phone™, "Miles & Smiles Code" fields, your information will be
saved in the system with the help of the "Giincelle (Update)" button. In cases where you need to mark
the questions given below on the Personal Information page, the profile section can be updated when
you click the " Giincelle (Update)" button after marking.
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Figure 5 User Profile Page — Personal Information

On the Egitim Bilgileri (Education Information) page, your education information registered
in the system is listed in the fields "University"”, "Faculty”, "Department”, "Graduation Date",
"Class", "Grade Point Average"”, "Education Status". In order to update your information, you
can update your education information by clicking on the "YOK Bilgi Giincelle (Update YOK
Information)" button..

Kisisel Bilgiler Egitim Bilgileri

&, YOK Bilgi Giincelle

— Universite — Fakalte
| ANADOLU UNIVERSITES] ‘ | AGIKOGRETIM FAKULTES] |

— Balam -
| MENKUL KIVMETLER VE SERMAYE PIVASASI PR. (AGIKOGRETIM) ‘ | 2. SINIF |

Not Ortalam — Egitim Durumu
257 ‘ | Pasif Dondurmus. |

— Universite — Fakalte
| ERCIVES UNIVERSITES] ‘ | MUHENDISLIK FAKOLTESH |

— Bala — Mezuniyet Tarih
| BILGISAYAR MUHENDISLIGH PR, ‘ | 16.09.2022 |

— Not Ortalar — Egiti
| z.88 ‘ | Mezun

Figure 6 User Profile Page — Education Information

On the Personnel Information page, the working information of the candidate will be listed in the
"Title" and "Institution” fields. When there is a change in your information in the system, click on the
"Update YOK Personnel Information" button and your current personnel information will be saved in
the system. Candidates who are students do not have personnel information, so the personnel
information tab do not appear. (The personnel information tab appears only for personnel.)
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Kisisel Bilgiler Egitim Bilgileri Bersonel Bilgileri

&, YK Parsonel Bilgi Gncalle

— Urwan -
DOCENT | | HACETTEPE (NIVERSITES |

Figure 7 User Profile Page — Personnel Information
Page

My Applications (Basvurularim)

When you click on the "Basvurularim (My Applications)" page under the “Bireysel” tab, the
list of active application calls for your institution will be displayed. You can switch to the
application stages by clicking on the application call you want to apply with the "Basvuru Yap
(Apply)" button. For applications that have not been completed after the application stage,
you can continue your application from the last stage in the application section when you
click the "Devam Et (Continue)" button on this page or you can cancel your current
application with the "iptal Et (Cancel)" button. When you click on the "Giincelle (Update)"
button for your completed application, your application can be updated.

Figure 8 My Applications Page
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When you log in with the Apply button, after reading the content text in your
announcement, you must check the checkbox for the text " Yukaridaki bilgilendirme yazisini
okudum ve kabul ediyorum (I have read and accept the above information text)" under the
application confirmation form. If you do not accept this condition, the process cannot
continue. After giving your consent, click on the "Devam Et (Continue)" button to proceed
with the application process.

Basvuru Onay Formu

Dereme llanidic

x Yukandaki bilgilendirme yazsimi ckudum ve kabul ediyorum.

Figure 9 Application Confirmation Form

The application stages consist of the fields listed below. Your institution can determine which
application stages will be included in the individual application screens during the applications.

1. Kisisel Bilgiler (Personal Information)

Egitim Bilgileri (Education Information)

Tercih Bilgileri (Preference Information)

Yabanci Dil Bilgileri (Foreign Language Information)
Iletisim Bilgileri (Contact Information)

Onay (Confirmation)

o0k wd

On the personal information page, the fields "Name", "Surname”, "Turkish ID
Number”, "Date of Birth", "Gender" will be automatically added by the system. You can
upload a document in jpg or png format with the "Giincelle (Edit)" button in the profile photo
section. Without a document uploaded to the photo field, you will be blocked by the system
from proceeding to the next stage of the application. Candidates who mark the questions on
this page should upload documents to the adjusent fields after clicking the "Yiikle (Upload)”
button.
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Again, the system will not allow you to proceed to the next stages without uploading documents to the
adjusent. Candidates who do not mark will be able to proceed to the next stage by clicking the "Ileri
(Next)" button after reviewing their information.

Deneme ilanidir

Figure 10 Personal Information

Your active student information at the education information stage will be
automatically added by the system in the "University”, "Department”, "Grade Point Average"

fields. After reviewing your information, you will proceed to the next stage with the "Ileri
(Next)" button.

Deneme ilanigir

:0
[
b

MUHENDISLIGT PR (INGILIZCE) ~

Figure 11 Education Information

During the preference information stage, the universities with bilateral agreements
with your department will be seen in the preference list field. When you select your
preference from the agreements listed in the preference list section and click the " Tercihinize
Ekleyin (Add to Your Preference)" button, it will be added to your application preferences
section. This step will be applied for each preference you want to add. You can move your
preferences in the application preferences table or delete them with the "Sil (Delete)" button.
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Candidates who have benefited from Erasmus Exchange Programs before should mark the question "
Erasmus Degisim Programlari’ndan daha 6nce yararlandiniz m1? (Have you benefited from Erasmus

Exchange Programs before?)". Candidates who have not benefited from Erasmus Exchange Programs
before will be able to continue without marking.

Deneme ilanidic
1ogisel Bilgiler Egitim Silgileri Tercin Bilgileri anana Gil Bilgileri ietigim Biigileri Oray
aaaaa Defigim Programian'ndan daha Snce yaraianding mi?
[ B
Basvuru Tercihleriniz

= Sscusla de Hestsleria de Teruel (Toplam Komtenjsn -4 ) ho)

= |ES. Aynadamar (Toplam Kontenjan: 2 ) ho)

= Conservatonio Statale di Musics Domenico Cimarosa di Avelling (Toplam Konterian = 2 ho)

Figure 12 Preference Information Stage

When you click on the "Next" button at the preference information stage, the "Preference Registration
Confirmation™” screen will open. After confirming your preference records by clicking on the "Evet
(Yes)" button, you will proceed to the next stage.

Tercih Kayit Onay:

Tercihinizi kaydetmek istediSinizden smin misiniz?

Figure 13 Preference Confirmation

After confirming your preferences, you will be transferred to the foreign language information page.
Here, a foreign language will be selected from the "Yabanci Dil (Foreign Language)" section.
"Yabanci Dil Smavi (Foreign Language Exam)" should be selected according to your foreign
language selection. "Sinav Y1l (Exam Year)" will be selected from the exam year section. After your
foreign language exam score is written in the "Puan (Score)" field, you can add your foreign language

information by pressing the "Yabanci1 Dili Ekleyin (Add Foreign Language)" button. You can add
foreign language more than once.
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In this section, for candidates who choose YDS exam from the "Foreign Language Exam"
section, YDS scores will be automatically brought by the system in the "Score" field when the
years in which the exam was taken within the last 5 years are selected from the "Exam Year"
section. You can also add your YDS scores, which are brought automatically by the system,
to your foreign language information by clicking the "Add Foreign Language™ button. After
the foreign language addition process is completed, click on the "ileri (Next)" button and you
will be taken to the next step.

Kigisel Bilgiler Egitim Bilgileri Tercih Bilgileri Yabana Dil Bilgileri lletisim Bilgileri Cnay

‘abanci O ~ fabanci Sinav D ~ Sinaw ¥il ~ Puan — Yabana Dili Eldleyin
— Dil Adh / Sina Puan
| Almanca (Universite Kendi Sinavi} 88 | a8 X, vakle
Puan

| Ingilizee (YOKDIL) 82 |

m

Figure 14 Foreign Language Information

On the contact information page, after typing the appropriate information in the "Cep
Telefonunuz (Cell Phone)", "Mail Adresiniz (Mail Address)", "lkamet Adresiniz (Residence
Address)" fields, click on the "Ileri (Next)" button and you will be directed to the
confirmation page, which is the next step.

22.09.2022

Kigisel Bilgiler Egitim Bilgileri Tercih Bilgileri *fabana Dil Bilgileri lletisim Bilgileri Onay

D556 465 45 54

test@gmail.com2143eyTa325y5

[ < o] [ -]
Figure 15 Contact Information

After checking the application information on the confirmation page for all pages, your application
will be completed when you click the " Bagvuruyu Tamamla (Complete Application)” button.
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When the application is completed, the application form can be downloaded using the " Bagvuru
Formu Indir (Download Application Form)™ button.

.......

<
i
3
[}

Figure 16 Application Confirmation Page

After the application is completed, the "Basvuru Belge (Application Document)” tab will open. In the
application document tab, you can upload the application documents requested by your institution
during the application periods in .pdf file format by clicking the "Yiikle (Upload)" button next to the
application documents. In the Application Document tab, you can also upload the documents that your
institution wants to be uploaded after the applications from this area. In the Application Document
tab, there will be a Preference List screen if the preferences are to be received by declaration after the
applications. If your institution is not included in the preference list, click on the " Yeni Kayit eklemek
icin tiklayiniz (Click to add a new record)" button, fill in the required fields on the screen that opens
and click on the "Kaydet (Save)" button. You can add the added institution to your preferences with
the help of the " Tercihinize ekleyin (Add to your preference)" button.
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Kabul Belgesi
Mobility Agreement

reihinize Ekleyin

Yeri Kayit Eklemek igin Tiklayiniz

Figure 17 Application Document Stage

IMPORTANT NOTE: When you make changes to your application with the help of the "Update"
button after completing your application, your application will not be completed unless you click the
"Complete Application™ button again. For updated applications, you must click on the "Complete

Application” button.

Discount Code Turkish Airlines (Indirim Kodu)
You can access the terms of use related to this page from the Thy Promocode Terms of Use,
Application Steps and Guides link on the page under the Yardim (Help) menu.

(‘ Bagvuru Portali

.
Yardim Linkler

Bireysel Bagvuru
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When your application is uploaded to the system by the authorized person of the project you are
entitled to be a beneficiary of within the scope of Erasmus+ and ESC Programs, your information will
be filled in the fields of Name, Surname, Turkish Identity Number and Country of Destination in the
table below in the discount code request screen opened to you, as shared in Figure 19.

In cases where your participant information has not been entered into the system, you will be
prompted to " kurumunuz veya proje yetkiliniz ile iletisime geginiz (contact your institution or
project officer)".

@ Basgvuru Portali

2 Bireysel =

B rrofi
B esvundanm indirim Kodu Talebi(Promocode)
~ Ad Soyad
| |
 TC Kimilk Numaras
| | \ |

Figure 18 Promocode Screen

In case your participant information has already been processed in the system, information such as the
name of the project you are entitled to mobility and the name and address of the host institution you
will go to will be shared under the Mobility scope column on the Request THY Promocode screen as
shown in Figure 19.
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Figure 19 Request Promocode Screen

In order to create a THY Promocode, you need to follow the steps listed below:

- You need to enter your previously obtained and valid Miles&Smiles membership number in the
Miles&Smiles section of the Request THY Promocode screen. A green check mark will appear when

you enter a valid number.
- You need to select the type of flight, one way or one of the two options.

- When you click on the Request button, your specially generated THY promocode will be shared on

the same screen and you will be able to use it during your mobility.

- If you select the One Way flight type, one THY Promocode will be generated and you can use the
same THY Promocode both when buying your outbound ticket and when buying your return ticket. If
you select the Roundtrip flight type, one THY Promocode will be generated and you can use it on

your round-trip flight ticket.
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The screen shown in Figure 20 will appear for the projects you are entitled to be a beneficiary of
under the TCA Programs.

THY indirim Kodu Talebi(Promacode)
E——
]

Hareketlilik Kapsami Ule Ugug Tird indirim Kodu

Hareketilik Kspsam kurum/kuruusunis tarshradan sisteme ginlen harekes bigileriniz: gastermektecic

Figure 20 TCA Programs Promocode Screen

In case your participant information has already been processed in the system; as shown in Figure 7,
the name of the country you are eligible for mobility will be shared under the Country column on the
Request THY Promocode screen. In this field, you need to select the host information under the
Mobility scope column. After selecting the host information, you can request a discount code with the
Request button.

How to Exit the Erasmus Application System

In order to log out of the Erasmus Application System, you will be logged out of the system if you
click on the "Logout" option in the tab that opens when you click on the section with your profile
photo on the main page.
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Figure 21 Logging Out of Erasmus Application System
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