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SUNUM ICERIGI

* Program Genel Kurallar1 ve Degerlendirme Stuireci

« Hibe Destegi, Stire ve Hibe Hesaplamalari

« Hareketlilik Oncesi Takip Edilmesi Gereken Adimlar

« Hareketlilik Sirasinda Takip Edilmesi Gereken Adimlar

* Hareketlilik Sonrasi Takip Edilmesi Gereken Adimlar

* Soru-Cevap
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Kisa Siireli Doktora Hareketliligi (Staj)

Genel Kurallar

Q

Q

Programa basvuran adaylar konferans/sempozyum gibi
etkinliklerden alacaklan kabul belgeleri ile kisa sireli
doktora  hareketliligi gerceklestiremezler. Fakat
hareketliliklerinden bagimsiz olarak ilgili etkinliklere
hareketlilik stresince katilabilirler, ancak bu tip akademik
toplantilara katilimlari i¢in kendilerine bir hibelendirme
yapllmamaktadir.

Kisa Sireli Doktora Hareketliligi (staj) icin yeni bir
kurumlararasi anlasmaya ihtiyac bulunmamaktadir.

Kota Uygulamasi: 10 Arastirma Gorevlisi 20 Doktora
Ogrencisi

Doktora egitimleri devam eden adaylardan dersleri
devam ederken hareketliligini gerceklestirmeyi
planlayanlarin ders takipleri ve dersten izinli olma
durumlari kendi sorumlulugundadir.

Mevcut Erasmus+ KA131 bitcesi olanaklari kapsaminda
bu hareketlilik tird icin secilecek adaylara en az 5 en
fazla 14 giin icin hibelendirme yapilacaktir.

Hareketlilik icin son tarih 31/07/2024.

Erasmus+

Degerlendirme Siireci

Doktora egitimlerine devam eden ya da post doc
caligmasi yiriten Arastirma Gorevlileri i¢in ayn bir kota
ayrilacak olup Arastirma Gorevlileri i¢in ayrilan bu
kotadan  kullanilmayanlar degerlendirme  neticesi
olusacak uygun hibe ve bosalacak kotalara diger
adaylarin yerlestiriimeleri yapilabilecektir.

Ulusal Ajans’'in kurallari geredi adaylarin bu programa
yerlestirme puanlari %50 CGPA ve %50 ingilizce Dil
puanina gore yapilacaktir.

Sehit/Gazi yakini olan adaylara basvuru sirasinda resmi
belge ibraz etmeleri durumunda +15 puan verilecektir.
2828 Sayih Kanun kapsaminda koruma altinda olan
adaylara basvuru sirasinda resmi belge ibraz etmeleri
durumunda +10 puan verilecektir.

Engelli adaylara, bagvuru sirasinda engellilik raporlarini
ibraz etmeleri durumunda +10 puan verilecektir.
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Hibe Destegi, Siire ve Hibe Hesaplamalari

Faaliyetin Siiresi Hibe Miktar:1 (Programla Iliskili Ulke
ya da Programla Iliskili Olmayan Ulke)

Faaliyetin 14’iincii giiniine kadar Gunluk 70 Avro

Faaliyetin 15’inci giiniinden 30’uncu g€ sislisl @0 N0
giiniine kadar
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Hibe Destegi, Siire ve Hibe Hesaplamalari

Kisa Sureli Doktora Hareketliligi kapsaminda, dezavantajli katilimcilara talepleri
halinde ve bu durumlarini belgelendirmek kaydiyla, hareketlilik tirtine gére
asagidaki miktarlarda Ilave Hibe Destegi** saglanabilecektir:

Hareketlilik tiiri Ilave Hibe Destegi Miktar:

SR R - 13 b N T L BV SR ST W [ 03 ol GUlindelik hibe toplamina ilaveten 100 €
ogrenci hareketliligi*

IRCETCTO N4 b I D XS B Lo F: Y SR ST W [ T3 8l GUlindelik hibe toplamina ilaveten 150 €
ogrenci hareketliligi*

*Bu durumda staj icin ilave destek verilmez.

**Dezavantajli katilimci, ekonomik ve sosyal acidan imkanlar: kisitli olan, 2828 sayili kanuna tabi
olanlar, 5395 sayili Cocuk Koruma Kanunu Kapsaminda haklarinda korunma, bakim veya barinma
karar alinmis 6grencilere, Kendilerine yetim ayligi baglananlar, Sehit/Gazi cocuklari, Kendisine veya
ailesine muhtaclhik ayligi baglananlar
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Hareketlilik Oncesi Takip
Edilmesi Gereken Adimlar
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Hareketlilik Oncesinde Ofisimize Teslim Edilmesi Gereken Belgeler

Karsi kurumdan alinmis Resmi Davet/ Kabul Mektubu
Learning Agreement Before
Vize

OLS (Online Language Support) sinavi.

a s W DN =

Erasmus+ Staj Hareketliligi Hibe Sozlesmesi (Ekte bulabilirsiniz- hibenin
ddenebilmesi icin Vakifbank ODTU subesinden Euro hesabi acmaniz
gerekmektedir.)

6. Sigorta (Hareketlilik ve seyahat giinlerini kapsayacak sekilde Seyahat, Saglik ve

Sorumluluk sigortalarini yaptirmaniz gerekmektedir.)
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Hareketlilik Oncesinde Ofisimize Teslim Edilmesi Gereken Belgeler

Karsi kurumdan alinmis Resmi Davet/ Kabul Mektubu
> Tarih/ Kurum/Ulke degistirilebilir.
» Degisiklik durumunda tekrar kabul mektubu alinmala.

> Imzal ve kaseli kabul mektubu mutlaka teslim edilmeli.
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Hareketlilik Oncesinde Ofisimize Teslim Edilmesi Gereken Belgeler

‘Learning Agreement (Before)

» Staj icin hentiz OLA yok.
» 3 imza gerekli
» Kendiniz
» Bolum Erasmus koordinatora
» Staj yapilacak kurum sorumlusu
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Erasmus—-+ Learning Agreaement

Student Mobility for Traineeships

Last . - . . 4 SGender = . - =
] narme(s) First name(s) Date of bhirth Maticmality [Miale/Female /Undefined] Study cycle Field of educaticon
Traines
Eacultys Erasmus
M armme code” [if Address Couarytrmy Contact person name~; email; phone
. - . Departmeemnt -
Sending lnstitution applicakble)
Contact person® MMEentor” name;
™ o rt t Address; C t Si ; ition; e ition;
Receiving e =partmeaemn wrelbsite o Ery iz m.pa5| ion; p--l::-_sl [T=T2H
Organisation/Enterprise mail; phone e-mail: phone
— = Zso smploysas
= 250 employsss
Before thie mobility
Toable A - Traimeeship Programume ot the Receiving OrganisationS Enterprise
Planned period of the physical component: from [monthys/wvear] cccomvcccaccees o [monthfYw2ar] oo e -
If applicable, planned period of the wvirtual component: from Imonth  year] ooeccceee. - to [monthfvear] oooocccaacaae.
Traineeship title: ..

rumber of vworking howurs per week: ...

Dretailed programme of the traimeeship (including the wvirtuwal compomnent, if applicable):

Trainceship in digital skills=: ves [ Mo 1

Knowledge, skills and competences to be acguired by the end of the traimneeship [expected learming ocwutcormes):

PAonitoring plam:

Ewvaluation plan:

The level of language competence® in [fndicate fAere the main fanguwagse of work] that the trainee already has or agrees to acqguire by the start of the
mobility period is- A1 4T AZ 51 — B2 Lo i | CZ Nlotive speaksr 3
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Table B - Sending Institution
Please use only one of the following three boxes: 1°
1. The traineaeship is embeaedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakeas to:
Aosvard ... oo ECTS credits (or eguivalent)!!

| Giwve a grade based on: Traineeship certificate [
Record the traineeship in the trainee's Transcript of Records and Diploma Supplemeant (or egquivalant).

Record the traineeship in the trainee's Europass Mobility Document: Yes [T MNo [

Final report ] Interview [

. The traimneeship is woluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:
Aowvard ECTS credits {(or egquivalent): ¥Yes 1 MNo [ |
Sive a grade: Yes 1 MNo [

If wes, please indicate the number of credits: ...
| If yes, please indicate if this will be based on: Traineeship certificate ]
FRecord the traineeship in the trainee's Transcript of Records: Yes °”1 RMNo [

Record the traineeship in the trainee's Diploma Supplement (or equivalent].

Final report 1 Interview [

Record the traineeship in the trainee's Eurgpass Mobility Document: Yes 1 No [

The traineeship is carried out by a recent graduate and, upon satisfactory completion of the traimeeship, the institution undertakes to:
Aowvard ECTS credits {(or egquivalent): ¥Yes 1 MNo [

| If yes, please indicate the number of credits: ...
Record the traineaeship in the trainee's Eurapass Mobility Document (highly recommended): Yes [ Mo [

1

Accident insurance for the trainee
The Sending Institution will prowvide an accident insurance to the trainee (if ] _
- - - _ ) The accident insurance cowers:
mot provided by the Receiving Organisation/Enterprise):
ves [ 1 Mo [

- accidents during travels made for work purposeas: ves 1 Mo [
- accidents on the way to work and back from work: Yes 1 MNo [

The Sending Institution will prowvide a liability insurance to the trainee (if not provided by the Receiving Organisation/Enterprise}:

Yes 1 Mo [
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Table C - Receiving Organisation/Enterprise

The Receiving Organisation/Enterprise will provide financial support to the trainee for the traineeship: Yes [ No If yes, amount (EUR/month): ...

The Receiving Organisation/Enterprise will provide a contribution in kind to the trainee for the traineeship: Yes L1 No [
If yes, please specify: ....

The Receiving Organisation/Enterprise will provide an accident insurance to the trainee

The accident insurance covers:
(if not provided by the Sending Institution): Yes ”1 No

- accidents during travels made for work purposes:  Yes [1 No
- accidents on the way to work and back from work: Yes [ No

The Receiving Organisation/Enterprise will provide a liability insurance to the trainee (if not provided by the Sending Institution):
Yes L] Mo [

The Receiving Organisation/Enterprise will provide appropriate support and equipment to the trainee.

Upon completion of the traineeship, the Organisation/Enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

By signing this document, the trainee, the Sending Institution and the Receiving Organisation/Enterprise confirm that they approve the Learning Agreement and that
they will comply with all the arrangements agreed by all parties. The trainee and Receiving Organisation/Enterprise will communicate to the Sending Institution any
problem or changes regarding the traineeship period. The Sending Institution and the trainee should also commit to what is set out in the Erasmus+ grant agreement.
The institution undertakes to respect all the principlas of the Erasmus Charter for Higher Education relating to traineeships.

Commitment Mame Email Position Date Signature
Trainee

Traineg

Responsible person'® at the Sending Institution

Supervisor'® at the Receiving Organisation
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Erasmus+
Hareketlilik Oncesinde Ofisimize Teslim Edilmesi Gereken Belgeler

*Vize

» Gri pasaport (sartlar1 saglayanlar icin)

» Vize basvuru sureci
> Ogrencinin sorumlulugundadir
» Pasaport har¢ 6demeden alinabilir (defter ticreti harig)- 25 yas Uizeri icin harcsiz pasaport yazisi

ofisimiz tarafindan verilmektedir.

» Kabul mektubunun gelmesini takiben hemen basvuru yapilmalidir
» Basvuru belgeleri, ilgili konsolosluktan 6grenilmelidir. (Vize destek Yazisi, Saglik Sigortasi vs.)

» Vize destek yazisi ( vize randevusundan 10 gtin 6nce ofisimizden talep edilmeli)
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Erasmus+

Hareketlilik Oncesinde Ofisimize Teslim Edilmesi Gereken Belgeler

*OLS (Online Language Support) sinavi

»  EU login hesabi olusturulacak.
(https://ecas.ec.europa.eu/cas/eim/external/register.cgi?loginRequestld=ECAS_LR-11714553-
fzpkLQSpqAKSSSOUWrhYhc6bkjxzLspYjIlQJZUtzIX025azL1dHUZizzZIN9c44qtmDQhvX0e8Z8x9PJ4mRS5OFcOG-
jpJdZscgswOK6aOhcCsblsq-
SpbNgNCrGKq9l0GBcjm6BbSDpOJTubyTjfGvKJdzQutBTXJzHTIVsBJrRjd9Nsy4aj8 KcPNnFKbaMtVdCl6tkw)

»  Hesap olusturulduktan sonra EU Academy sitesine girilecek ve arama cubuguna «English Placement Test»
yazilacak.

> Teste girdikten sonra tamamlanacak. Teste ayrica linkten de ulasabilirsiniz
(https:/ /academy.europa.eu/local/euacademy/pages/course/assessment-overview.php?title=english-placement-
test)

»  Testi tamamladiginizda sonucunuzun ekran gérinttistiinu alabilir veya pdf formatinda kaydedebilirsiniz.

»  Ekran gérinttisiint e-mail ile bana iletmeniz gerekmektedir.

 Tum katilimcilar icin zorunludur.

« Sinav sonuclari yalnizca istatistiksel amaclar icin kullanilacaktir. Sitnavda alinmasi gereken minimum yeterlilik
puani gibi bir kriter bulunmamaktadir.
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Erasmus+
Hareketlilik Oncesinde Ofisimize Teslim Edilmesi Gereken Belgeler

‘Erasmus+ Staj Hareketliligi Hibe Sozlesmesi
> Vakifbank ODTU subesinden Euro hesabi acmaniz gerekmektedir.
» Zero-grant icin de hibe s6zlesmesinin doldurmasi gerekmektedir.

» Islak imzali olmak zorunda.

MIDDLE EAST TECHNICAL UNIVERSITY @



Erasmus-+

Hareketlilik Oncesinde Ofisimize Teslim Edilmesi Gereken Belgeler

*Sigorta

» Seyahat

»> Saglik

» Sorumluluk/Mesuliyet

*ODTU Arastirma gérevlileri icin;

» Gorevlendirme aldiktan sonra Akademik Gorevlendirme Mudurltiginden bir yazi
alinacak. Yaz1 kapsaminda seyahat ve saglik sigortaniz yurtdisinda da gecerli
olacaktir. Ancak; Her ulke icin farkli uygulama olabilir, teyit icin mudurlukle
gorusulmelidir.

» Sorumluluk icin ayrica bir sigorta yaptirilma zorunda.

» Farkli iniversite veya kurumlarinda calisan adaylar kendi kurumlarindan
proseduru 6grenebilir.

MIDDLE EAST TECHNICAL UNIVERSITY @
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Hareketlilik Sirasinda Takip
Edilmesi Gereken Adimlar




Erasmus-+

Hareketlilik Sirasinda Ofisimize Teslim Edilmesi Gereken Belgeler

1. Hareketlilik uzatma karari alindiginda yeni kabul mektubu iletilmeli

2. Learning Agreement (During) — Eger bir degisiklik olursa

MIDDLE EAST TECHNICAL UNIVERSITY @



During the Mobility

Table A2 - Exceptional Changes to the Traineeship Programme at the Receiving Organisation/Enterprise
(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving
Organisation/Enterprise)

Planned period of the mobility: from [month/year] ............... till [month/year] .....ccccce....

If applicable, planned period(s) of the virtual mobility: from [month/year] ................ to [month/year] ................

Traineeship title: ... Number of working hours per week: ...

Detailed programme of the traineeship period (including the virtual component, if applicable):

Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):

Monitoring plan:

Evaluation plan:

MIDDLE EAST TECHNICAL UNIVERSITY




Bl Frasmus+

Hareketlilik Sonrasi1 Takip
Edilmesi Gereken Adimlar
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Hareketlilik Sonrasi1 Ofisimize Teslim Edilmesi Gereken Belgeler

1. Learning Agreement (After)

2. Karsi kurum tarafindan onaylanmis Katilim Sertifikasinin orjinali (Certificate of
Attendance)

3. Ucak bileti binis kartlar1 (gidis-doniis) veya pasaport fotokopisi veya e-Devletten
alinmis giris-cikis belgeleri)

4. Cevrimici AB Anketi (Online EU Survey-mobility tool tizerinden otomatik olarak

gonderilmektedir.)
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After the Mobility

Table D - Traineeship Cerlificate by the Receiving Organisation/Enterprise

Mame of the trainee:

Mame of the Receiving Organisation/Enterprise:

sector of the Receiving Organisation/Enterprise:

Address of the Receiving Organisation/Enterprise [strest, city, country, phone, e-mail addre=ss], website:

Start date and end date of the complete traineeship (incl. virtual component, if applicable): from [day/month/fyear] ..covoeiceneeveeeeoz to [day/month/year] o

Start date and end date of physical component: from [day/month/year] —cccceeereeceeeee. to [day/monthfyear] et

Traineeship title:

Detailed programme of the traineeship period including tasks carried out by the trainee (including the virtual component, if applicable):

Knowledge, skills (intellectual and practical) and competences acquired (achieved learning outcomes):

Evaluation of the trainee:

Date:

Mame and signature of the Supervisor at the Receiving Organisation/Enterprise:

MIDDLE EAST TECHNICAL UNIVERSITY




MIDDLE EAST TECHNICAL UNIVERSITY

MIDDLE EAST TECHNICAL UNIVERSITY
STUDY ABROAD PROGRAM
OUTGOING STUDENT

CERTIFICATE of ATTENDANCE

It 15 hereby certified that

Home institution/ company. .. ...

Has completed his'her ERASMUS placement period
TrOm e e day, month, year)

B0 i el day, month, vear)

To be completed by the host institution /company:

eieenen... Name of host institution
ceieeenn... Name of signatory
wewo-... Posttion / Title

ceieeeee. Date

eeeeeeo... Stamp and Signature



Erasmus-+

Onemli Notlar

¢ Tum bu islemler stiresince gidecek 6grenci Boliim Erasmus Koordinatérii ve UIO
danismaniyla surekli iletisim halinde olmalidir.

» Ogrencilerin e-postalarini (spam de dahil) siklikla kontrol etmeleri tavsiye edilir.

» Karsi tarafa sorulmasi gereken konular varsa veya karsi tarafla herhangi bir
konuda yazisilirsa UIO danismani bilgilendirilmelidir.

¢ Erasmus donemi boyunca bir sorun yasanirsa UIO danismani bilgilendirilmelidir.

* Yurtdisina giderken Erasmus hibesi disinda bir miktar para gotrulmesi 6nerilir.
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Erasmus-+

Ofis Adresi - Kiitiiphane Binasi - Solmaz izdemir Salonu yani

. . o < Pazartesi, Sali, Persembe, Cuma
Ofis Zlyaret Gunleri « Carsambalar ziyarete kapali!

«10.00-12.00
*14.00-16.00

Ofis Ziyaret Saatleri

: s nurtemur@metu.edu.tr
E-mail * europeanmobility@metu.edu.tr

Web sitesi * http://www.ico.metu.edu.tr
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Soru-Cevap




